
Portfolio Review Pathway 

©University of Reading 2024 Thursday 5 December 2024 Page 1 

 

 

 

 

Student Module Choices Report 

User Guide 

User Guide Contents 

What is the Student Module Choices Report? ................................................................... 1 

What can the report be used for? .................................................................................. 1 

What information is included in the report? .................................................................... 1 

What does the report look like? ..................................................................................... 2 

Where can the report be found? ....................................................................................... 3 

How can the report be used? ............................................................................................ 4 

How do I run the report? What choices do I have about the information to include? ..... 4 

Can I view the report in Excel? ...................................................................................... 4 
 
 

 

What is the Student Module Choices Report? 
A supplementary video tutorial is also available for this report. 

The Student Module Choices report on RISIS provides information on the number of 

students who have chosen each optional module offered within the diet for a selected 

programme. This is shown alongside details of compulsory modules to give a complete 

picture. 

For a module, it is also possible to ‘drill down’ to access information on which programmes 

the students who are enrolled on that module are studying. 

What can the report be used for? 

The report allows you to see which modules are taken by the most / least students on a 

particular programme. This can be used to support decisions on the structure of baskets 

within programme diets for the next academic year. 

For academic colleagues who need to be able to review enrolment data at both a module 

and programme level, this report brings this information into one place. 

What information is included in the report? 

For a programme, the report shows the number of students who are enrolled on each 

compulsory and optional module offered within the diet for the relevant part of study. This 

https://reading.yuja.com/V/Video?v=789509&node=4022324&a=100956993
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includes modules from other departments, as well as those from within the home School / 

department. The total number of students enrolled on each module is also shown. 

Where they are offered, University wide modules are also included, but please note that 

IWLP modules are excluded from the report. 

At programme level, the Course Code, Name, Department and Part are displayed, as well 

as diet information which may be helpful if you are discussing the report with Programme 

Managers during diet planning meetings. Please note that the ‘Diet start year’ relates to the 

relevant programme specification entry year (not the current academic year). 

At module level, the Module Code, Name, Number of Credits, Semester(s) Taught are 

displayed, as well as student enrolment numbers. 

For a module, there is a drill down option on the report which shows the number of 

student enrolments from each programme, as well as the Course Code & Name. 

What does the report look like? 

The report shows programme details on the left, followed by diet details and then modules. 

Compulsory modules are grouped into one Diet Code and are shown above any optional 

modules for the programme. Hovering over some column headings will provide further 

details about what the titles mean. 

In the example below, 20 Environmental Science students are enrolled on GV2ED which is 

a compulsory module for that programme. A total of 37 students are enrolled on this 

module. 
 

Clicking on the link in the Module Code for GV2ED will show details of all enrolments for 

the module (please note this will only work from the MS report, not from excel): 
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Please note that this report will only list programmes where there are enrolments for the selected 

module. If you would like to see all programmes for which the module is available, the following 

report remains available (Working with modules > Student module enrolment > Module Diets 

> All Diets a Module Appears In): 
 

 

 

Where can the report be found? 
The report can be found on the RISIS portal under Working with modules > Student 

module enrolment: 
 

It sits in a container named Student Module Choices Report: 
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How can the report be used? 

How do I run the report? What choices do I have about the information to include? 

The report requires you select the School you wish to view and either UG or PGT courses. 

It then gives you the opportunity to select a particular programme, or to select all UG or 

PGT courses within the School. You also have a choice of entering a Part (Block) or, if you 

leave this blank, the report will return information for all levels. 
 

If you select multiple programmes and/or parts of study, the MS report may display on 

multiple pages, which you can scroll through on the top banner: 

 

If you drill down to look at the detail for an individual module, you can return to the main 

report using the back arrow on the top banner: 
 

 
Can I view the report in Excel? 

The report generated is an MS report which can be exported to excel using the save to 

excel button on the top banner. 
 

Once in excel, you can hide or delete any columns you are not interested in. 
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Please note that the links to drill down to show details for an individual module will not 

work once the report has been exported to excel. 


