[image: ]
INFORMATION PARTICULARS
PgCert CYP Mental Health (MH) Leadership

In line with the national curriculum, the University of Reading PgCert in CYP Mental Health Leadership programme is part-time and for the duration of 12 months. Over the course of the programme, a proportion of time is dedicated to taught days at the University, whilst the majority of the student’s time is spent implementing the skills gained from training within their employing organisation. Students gain significant experiential learning from working within appropriate systems delivering the evidence-based leadership interventions.
The purpose of these particulars is to ensure that all parties are aware of the minimum expected level of training, experience and practice required to pass the programme and that there is transparency regarding communication between the University and the workplace. 
Section 1: Details of Particulars
The particulars relate to the following: 
	Student(s)
	

	Name
	

	Contact Tel.
	

	Email
	

	
	

	Professional Membership No. (If relevant)
	

	
Name and Address of employing organisation
	

	
	

	Line Manager
	

	Contact Tel.
	

	Email
	

	
	

	Programme Director
	Babs Evetts

	Contact Tel.
	Via Teams

	Email
	b.j.evetts@reading.ac.uk

	
	


              
A. Workplace
The line manager should ensure that the student has access to the following, for the duration of their training:
· Suitable office and a team to apply leadership skills within.
· Access to the 360 degree appraisal 360 Degree Feedback Tool – Leadership Academy
· Regular management supervision which is outcome/target based and supports the facilitation of leadership skills taught on the programme to be applied in practice.
· Regular supervision that allows for mentoring of the transformation project which will run throughout the duration of the programme. 
· It is recommended that students have 3 study days during the course of this programme to support the completion of the assessments.

Professional Conduct 
· The student will adhere to the codes of conduct set out by their regulatory body (where applicable) e.g. BABCP/BPS/NMC guidelines for good practice (including the maintaining of professional boundaries, demonstrating professional conduct in all settings including University, and maintaining client records in line with employer expectations) 
· The student’s supervisor will ensure that they are familiar with the professional code of conduct under which the trainee is bound, and take appropriate action if they have concerns that the code of conduct has been breached   

Confidentiality
Professional and clinical issues discussed within teaching sessions are confidential and are not to be discussed outside of the teaching. The exceptions to this are as follows:
· Appropriate steps will be taken in the event of professional malpractice, or if there are doubts regarding the safety of a student’s leadership practice.

B. The Academic Tutor System

The Academic Tutor System (ATS) will help to ensure that the University provides a consistent level of academic and pastoral support to students that:

· Integrates effectively with the wide range of support available to students at Reading 
· Is appropriate to the context of the discipline 
· Has clear and congruent expectations from students and staff
· With staff who are adequately trained and supported to execute important roles
· Involves referral to specialist support for pastoral care to identify student support needs and refer students to specialist support using risk-based referral systems

The University and employing organisation will work in partnership to support students and jointly resolve competency and performance issues. As such, programme team staff will be in regular communication with service leads regarding the course progress of all students from their service; this includes sharing coursework marks, attendance monitoring and engagement in training. 

   
Section 2: Support Centre Office & Service Lead Use Only. 
The support centre will liaise with service lead and programme director to provide these signatures
Signing as Service Lead you are agreeing to be the main point of service contact. Service will be responsible for disseminating information as seen fit.

	Service Lead/Line manager Signature
Date
	






The student(s) will provide copies of this IPO to their line manager and/or workplace supervisor as required.
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