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HANDOUT 
Examples in context of selected discipline specific vocabulary and academic skills activities on a pre-university foundation course
Example 1   Accounting Study guide lexis extracted from Chapter 1 The Accounting Equation
Student friendly glossary plus a use in context column
Cover the second and third column and test your partner! One mark for a definition, 2 marks for explaining it!
	Key words
	definition
	Examples /how to use it

	The accounting equation
	The value of a business's assets must be the same in value as the money it earns to get those assets
	(Explaining the basic formula for accounting)

	resources
	assets
	The resources our business needs are.....

	Assets, an asset
	resources
	The acquisition of an asset

	Capital
	Finance given to the business by the owner(s)
	Finance that is supplied by the business owner(s) is its capital

	An external organisation
	A company outside (separate from) your business eg. a bank
	

	Supply
	To give what is needed (money, goods, advice etc)
	In accounting, 

	Supplies
	Goods, equipment etc the business needs
	

	Liabilities
	Finance given by an external company to your business
	For example, a bank loan to pay for goods later on

	The owner
	The person who owns the business.
	

	The lender
	The person or company that gives money temporarily
	The lender will want the money back, with interest added on!

	Property
	Things that belong to your company, eg. Buildings, machinery, cars, raw materials,   goods.
	The car is the property of the company.

(Property can also mean a house, flat or building).

	premises
	The company offices or factory
	

	Vehicles
	Cars, lorries, trucks.
	

	Stock
	The store of goods or raw materials your company has
	

	Raw materials
	Materials needed to make your finished product
	

	A debtor
	A person who owes money to a company or trader
	

	Shares
	Small parts (%) of a public company that you can buy
	

	Profits
	The money you make after taking away your overhead payments 
	

	Creditors
	The people who supply your company 
	


What to do
Functions; explaining. Study this and practice explaining clearly before you watch the You tube Accounting video.

Additional ways to exploit
Matching task; testing in pairs; pronunciation. Mixed levels
You tube accounting content: https://www.youtube.com/watch?v=3y-ZfzoER_I  
Briefing sheets Accounting poster EAP assessment 1:  Hand out briefing sheets. Choice of two accounting issues.

__________________________________________________________________________ 
Example 2 Accounting UFP project 2 (Credit-bearing coursework) briefing sheet
University Foundation Programme Project for Accounting PART 2 
Worksheet 1 
Look at the table below. The left hand column has the project information points from your project 2 sheet, BUT they are broken down into mini sentences so that we can analyse what you need to do.
From Section A what you need to do
	Project Task details from briefing sheet
	Your understanding of the instructions: Project 2
 

	You are to carry out independent research and

 

 
	What is research? It means you....

 

 Independent means I need to….   



	Obtain the most recent copy of the Annual Accounts for the FTSE 100 company stated below:………

A  FTSE company  
	Obtain means I must……locate and download the accounts from the annual report of the company  on its website….
 

 

A FTSE company means a company that ………. Is owned by the public, because they have bought shares in it. The FTSE means the top 100 PLCs.

 

	The financial data can be obtained from a website such as …….

 

 

 
	It is a good idea to keep a record of each site you use AND the dates you accessed it so that your bibliography (references list) at the end of your report, is accurate. (keep the url)
You also need this data for your in-text references / citations.


 
From Section B Project Briefing Sheet “what you need to do”
	Project Task details from briefing sheet
	Your understanding of the instructions for Project 2
 

	Based on your analysis of the financial statements of this company, assess the company’s performance


	This means analyse and then evaluate how well the company is doing

	Where possible, make comparisons with similar businesses during the same accounting period(s).
	 


 
How can I make these comparisons?
	You should extract from the company’s financial statements the relevant financial data
 

 
	Means find and take from the accounts, the most directly useful financial information

	Both current and historical
 

 
	Both now and previous years, to understand longer term trends


 
What do I do with these comparisons after I’ve done the comparing?
	(With the financial data) 
Calculate the full range of financial ratios (as taught) within your Accounting course.

 
(These are):
Profitability ratios

Liquidity ratios

Financial ratios
Efficiency/activity ratios
Gearing ratios
And any others you have covered in the course. 
	 


________________________________________________________________________ 
Example 3 Business exam practice
Case study with questions including critical response. UFP pre-mock exams Academic Skills practice
Outline questions 
How do you carry your books to college? What kind of bag do you use? 

What kind did you use when you were at primary school? 
What are the key points to think about when starting a new business?
How Harry Potter inspired a £13m school bag company
By Jill Martin Business Reporter
· 8 June 2015
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 Julie Deane, founder of the Cambridge Satchel Company, set up the business in her kitchen 
When Julie Deane was looking to start a business to help pay her children's school fees inspiration came from the Harry Potter books.  In order to pay the fees, Mrs Deane decided to set up her own business, which she would run from the family home on the outskirts of Cambridge, in East Anglia. So an accountant by trade and former profession, she thought about what she could do. "I'm a very logical person, so I took myself to the computer... and made a list of 10 things that I could do to meet the school fees," she says.
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US singer Taylor Swift is a fan of the company's satchels 
Mrs Deane ranked all of her ideas according to their potential for growth, their start-up funding requirements, and how quickly they would make money. The winning idea was to set up a business making satchels - old-fashioned, leather school bags. Mrs Deane was reading the Harry Potter books to her children at the time, and she wanted to buy them both the satchels she imagined that the young wizard and his friends took to Hogwarts School of Witchcraft and Wizardry.

But she said she soon found out that such satchels were actually very difficult to buy - she couldn't find anyone who made or sold them. Realising that she could fill this gap, in 2008 Mrs Deane launched the Cambridge Satchel Company from her kitchen table, with just £600 of savings.

Today the company sells satchels and other products in more than 100 countries. The company makes all of its bags in the UK. Its satchels are owned by celebrities such as US singer Taylor Swift and UK presenter Fearne Cotton. And it has an annual turnover of more than £13m.
'This is incredible'
Back when Mrs Deane launched the business, she decided that she would - at least to begin with - outsource the manufacturing of her designs. Continuing her research, she finally found a small UK school supplier who sold a small range of satchels.
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n recent years the company has expanded the range of satchels and other products it sells 
She asked him for the name of his manufacturer. "But of course he wouldn't tell me," she says, “so I phoned him every 35 minutes, asking him another question, driving him insane," she laughs. "He just, in the end, snapped. He gave me the name of his manufacturer."

Getting the first batch of satchels made by the Leicester-based outsourcer, Mrs Deane says she read books on guerrilla marketing, and started to regularly email fashion editors and bloggers. Orders soon started to flood in, creating challengers for the young business, which was still based in Mrs Deane's kitchen. "After about a year, little over a year, my house was so filled with boxes, absolutely filled with boxes."
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Julie Deane with her mother Freda Thomas, who continues to play a key role in the business 
Mrs Deane realised that she desperately needed extra storage space, but being "very risk adverse", she says she didn't want "to leap into a business premises". Instead she decided to buy a shed which she would put in the back garden, where she could keep boxes of satchels. "I remember going to a garden centre close to Cambridge, and looking at these sheds. "And my phone was pinging constantly."

Mrs Deane assumed that the pings indicated a problem with her homemade website, but when she got home she found that it was filled with hundreds of orders. "I was just gaping at it," she says. "I absolutely couldn't believe it. And it turns out it was because the Guardian [newspaper] had put one of our red 14-inch satchels in the November Christmas gift guide. "And I thought, 'my gosh, this is what a real business looks like, this is incredible'." She decided she needed a bigger storage facility than a shed.
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 At the start of last year Julie Deane accepted outside investment for the first time 
From the very beginning the company was very much a family affair, with Mrs Deane's mother, Freda Thomas, being an integral part of the business. As, in fact, she still is today. Mrs Deane's children have also helped out.

Back in the company's chaotic early days, when it had thousands of satchels on back order, positive publicity fuelled orders more quickly than the company could fill them. Daughter Emily helped send out emails to assure people that their bags would be on their way. But if struggling to meet orders was the business' first problem, a much bigger issue arose back in 2012 when Mrs Deane took legal action against what she saw as a copycat producer. The dispute was eventually settled out of court, with the Cambridge Satchel Company being paid an undisclosed sum.

Since 2011 Mrs Deane's business has had its own production facility, based in the Leicestershire town of Wigston. Its range of products has expanded beyond satchels to include backpacks, wallets, and even mobile phone cases. The satchels themselves range in price from £55 to £285, depending upon the size and the leather quality.

Meanwhile, the head office has moved from the kitchen table to a business park in Cambridge, and the company employs more than 100 people.
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The Cambridge Satchel Company's flagship shop opened in Covent Garden in 2013 
In addition to global sales via its website, the firm's products are sold at third party stores around the world, including Harrods and John Lewis in the UK, and Bloomingdale's in the US. The business also now has four of its own shops in the UK.

Until last year, Mrs Deane had expanded the business without any outside investment, but in January 2014 she secured £14m from global private investment firm Index Ventures, to help fund the Cambridge Satchel Company's continuing overseas expansion. Mrs Deane says: "It has been a heck of a journey, a heck of a journey."
Reference

http://www.bbc.co.uk/news/business-32807137 

Questions (shorter answers)
Has our entrepreneur (what’s her name?) started her business in a well-organised way?

Give examples of any mistakes she has made.

Give an example of one problem she has had.

Longer written answers are needed for the three questions below.
Describe the steps that Julie Deane took to develop her business. Do this in your own words. Explain why she took each of these steps.

OR

Explain the three key problems Julie Deane had.

In your opinion, could she have predicted these problems? Give reasons for your answers.

_____________________________________________________________________________ 
Example 4    EAP formative assessment 3 supporting Coursework for UFP Business part 2
Assessment 3   Single source review 
Write a report that reviews a source article you may want to use in your Business Studies Project. 

· explain what corporate social responsibility is 

· specify, in a paraphrase, which question you have chosen for the UFP corporate social responsibility project 2

· explain this question briefly 

· start your summary by using an example from the article to help your brief explanation above 

· continue to write your summary of the article, reporting on the authors’ views. 
· use a citation (in-text reference) as well, when you refer to a source article 
· be sure to give the full reference (bibliographic details) for it at the end 

Write a minimum of 350 words. You have up to 120 minutes including reading time

___________________________________________________________________________ 
Here are the two questions to choose from in your UFP Business Studies project part 2
1)  With reference to your own research, to what extent do you think that social reporting is now essential for businesses?

2)  With reference to your own research, do you think that the ability of a business to act successfully in a socially responsible manner is mainly determined by the products it produces?

___________________________________________________________________________ 

Source articles to use.  Choose one. The printed out articles are on a separate hand-out.

BP (2013) Supporting development in societies where we work, accessed 24 January 2015 from 
 http://www.bp.com/en/global/corporate/sustainability/society/Supporting-development-in-societies-where-we-work.html
London School of Hygiene & Tropical Medicine (2002) Tobacco industry accused of corrupting ideals of corporate social responsibility, 01 December press release accessed 27 January 2015 from http://www.lshtm.ac.uk/pressoffice/press_releases/2002/tobaccoindustry.html#sthash.0nuBYIEG.dpuf
Henriques, Adrian (2012) Understanding a company's social impact is crucial to sustainability, The Guardian June 18th, accessed 24 January from http://www.theguardian.com/sustainable-business/understanding-social-impact-business-sustainability 
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