Downloading Your Completed Learning G gusgine

Transcri pt in UORLearn People Development

This guide will walk you through how to download a transcript of your completed learning on
UoRLearn.

_

Navigate to: Menu > Me
The My Plan page displays
Select Completed Learning in menu

Navigate to your Completed
Learning page

Navigate to the bottom of the page
Select Load More to reveal your additional completed learning
Repeat until the Load More option disappears and there is not more completed learning to be shown

Prepare your Completed
Learning for downloading

Navigate to the top of the page
Select the Printer Icon
Select Print to print or save the generated transcript

Download your Completed
Learning transcript

Log into UoRLearn using your University single sign on.
Select the drop down from the burger menu and navigate to Me. This will take you to your My Plan

page.
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Downloading Your Completed Learning Transcript in UoRLearn


https://uorlearn.sabacloud.com/Saba/Web_spf/EU2PRD0149/app/dashboard

Once the My Plan page loads, select Completed Learning in the menu.
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Scroll down to the bottom of the page and select Load More.
This will reveal any additional completed learning. Repeat this step until there is no more left to
reveal.
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Step 3
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Navigate back to the top of the page and select the Printer Icon.
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This will generate your completed learning transcript.
Print or save the document by selecting Print.
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