Interview Expenses
For candidates who live outside of the Reading area expense claim forms should be sent out with letters inviting candidates for interview. 

· For individuals who live approximately 20 miles outside of Reading travel expenses are reimbursed at the cost of a return standard class rail fare to Reading. When possible, off peak trains should be used

· Any claims for car mileage will be reimbursed at 45p per mile (for the first 70 miles and 15p per mile thereafter) or the equivalent to the standard class rail fare (whichever is lowest)

· Reasonable out of pocket expenses

· Overnight accommodation if necessary. Where accommodation is necessary, candidates should be booked into Cedars (if available) or the Hillingdon Prince. If, exceptionally, more than one night’s accommodation is approved a record should be made as to why authorisation has been granted. A copy of the record should be sent to Human Resources *
· For candidates from abroad an economy return air fare (normally applicable to posts on Grade 6 or above)

It is the normal practice of the University that expenses are not refunded in a case where an appointment is offered and then refused.

*  
Please note for Senior Appointment posts (Senior Lecturers and above) all accommodation is booked through the Senior Appointments Recruitment Administrator, Faith Eller (f.p.eller@reading.ac.uk) and Helen Stevenson (h.stevenson@reading.ac.uk) If any other accommodation is booked by the School/Directorate, HR will only reimburse the Cedar rate. The School/Directorate will cover the remaining cost
For forms and further information please see Interview expenses.
