Academic Tutor
meeting guide:
POSTGRADUATE TAUGHT STUDENTS

Postgraduate study can be more intense than
undergraduate level, given the shorter timeframe
and the higher level, so we advise you to make the
most of the support you have available to enhance
your academic success.
You may have benefitted from an Academic or Personal Tutor in your previous
studies, and as you begin your postgraduate programme, it might be helpful to
reflect on your experience of that and what you found useful/not so useful. This
generic guide provides suggested themes, topics and preparation activities to
help you to make the most of your meetings during your programme at Reading.
We suggest you should meet your Academic Tutor at least three or four times
during your programme. Your Academic Tutor may be someone you are familiar
with in another role, such as your Programme Director or Pathway Lead.

Welcome

Initial meeting: Suggested topics
Get to know each other

• Why did you choose to study at Reading and what attracted you
to your particular programme?

• What has your previous experience of working with an Academic
or Personal Tutor been like – what worked well and what did you like?
• What modules have you chosen for your programme? Why?

• You can let your Academic Tutor know if you have a disability, specific
learning difficulty, or any other commitments that may be relevant to help
your tutor
best support you (for example, if you are a parent or carer)
• Do you have any particular interests, hobbies or things you like to do
in your free time? Does your tutor?

• What ideas do you have about your professional and personal ambitions
after your course?
• Explore the types of research being undertaken in your department
or School.
• Have you have considered continuing to PhD study?

• Are you interested in any other activities you can get involved in outside
the classroom, for example volunteering or student representation?

Ideas and resources

• Find out who your Academic Tutor is – have a look on RISIS. You may already
know them from another role.
• Take a look at the Student Charter which shows what we all expect
of each other.

• Look at the Essentials pages on the Academic Tutor System including
the Frequently Asked Questions, and view the video-clip ‘Our Academic
Tutor System’.
• Have a look at our programme of Life Tools talks.

• Think about the opportunities you can get involved in.

During the first part of your programme:
Suggested topics
How is it going?

• What has your experience been like so far – have you been enjoying learning
more about what you love?
• Think about your studies at Reading – how well are you doing, what are you
enjoying and what could you enjoy more? Postgraduate study can be very
demanding – how are you coping?
• How are you finding adapting to the demands of postgraduate study
in your lectures / seminars / practicals, coursework and workload?

• Do you have any upcoming assignments? What deadlines are you working
towards? If you have any caring or work commitments, you could talk about
these and try to identify any challenges that may come up and what you
could do to manage them.
• How are you finding any changes in academic practice? You could
talk through best practice in referencing, reviewing literature,
or academic writing.

Talking about feedback

• Have you received any feedback yet? How have you found this? You should
try to share and talk openly about your feedback from lecturers or other
students on your course.
• Are you noticing any patterns in feedback from one assignment to
the next -what can you take from it? What is the feedback telling you?
What initiatives can you take to improve your work?

Next steps

• Have you considered getting involved in opportunities to develop your
personal or professional skills further?

• Create an Action Plan taking into account any challenges you have identified
and what you’ve discussed to focus on after your meeting. You can use our
Meeting Template to help.

Ideas and resources

• If you have one, take a list of your assignment deadlines ready to discuss.

• Identify any particular strengths and weaknesses that might affect your
academic progress. Think about what you can do to use your strengths to
your advantage and how you can tackle your weaknesses.
• Have a look at Life Tools for more help and support.

• Look at Careers and find out opportunities and support available to help
you with your professional development and career planning.

During the second part of your programme:
Suggested topics

As you enter the final part of your course:
Suggested topics

Catching up and making progress

It’s your dissertation/project supervisor who is your primary
academic support from now on but you can still catch up and
discuss progress with your Academic Tutor.

• How well do you feel you’ve been responding to feedback and action
points? Has anything been easier than you imagined or has anything
been more challenging?

Making progress

• What has the overall experience has been like so far – have you been
enjoying learning more about what you love?

• Is your programme delivering what you expected? Do you feel satisfied
having learnt more about what you love?

• If you are interested, you could ask about opportunities and information
on publishing academic papers.

Talking about feedback

• Have you been progressing with your Action Plan?

• What has your experience of your course been compared to your initial
expectations? Are you progressing as you imagined?

• How do you feel about your progress over the year? What about
your achievements and challenges - and how are you developing your
personal strengths?

• How are your study skills developing and how prepared do you feel for
assignment deadlines or exams? Has your feedback been helping you
to improve your study skills? What initiatives can you take to improve
your work?

• What strategies have you used to manage the workload? Have your
strategies helped you? Try to talk openly about things you might find
difficult, as this will be more effective in helping you to develop strategies
to address challenges.

Looking ahead

• Have you thought about making contact with researchers or industry
experts in your field? You could ask your Academic Tutor about some ways
you could approach them?
• What are you doing alongside studying to enhance your experience and
develop your skills? You could think about the option of joining a society
or volunteering - depending on your workload and commitments.
• What are you gaining from the transferable skills you are developing?
How can you prioritise what you enjoy and what will be useful to you
in the future?

• Do you know where to access careers advice and support? You should
make contact with the Careers Service and/or attend a Careers Fair.
How could you use your experience to showcase your skills?

• You can ask your Academic Tutor to act as a referee for you so talk about
your aspirations for future employment or further study. If you’ve started
making changes to your CV, discuss how well it conveys your experiences,
your skills and your strengths, and how you might fill any gaps. Does it
articulate clearly how your experiences, skills and strengths could transfer
into the workplace or further study?

Ideas and resources

• Consider your progress so far and your initial ideas for project/dissertation
topics even if you aren’t sure yet. Have you identified a supervisor?
• Reflect on how effective your existing study skills are – think critically and
prepare to discuss any ideas for improvement.
• Identify any particular difficulties (academic, social or personal). Your
Academic Tutor can help point you in the direction of further support
if you need it.

• Identify assignment(s) to discuss and pick items of feedback to talk about
at your meeting. How are you interpreting your feedback?
• Have you engaged in any new social opportunities or activities recently?

• Look at Careers and find out opportunities and support available to help
you with your professional development and career planning. You may also
be thinking about PhD study – you can discuss these ideas too
• Prepare an updated version of your CV and take it along to the meeting.
Think about any skills/experience gaps and how you might fill them.

• You should try to share and talk openly about your feedback from lecturers
or other students on your course. You could discuss whether you have
noticed any patterns in feedback from one assignment to the next and what
you can take from it. It’s important to think critically in these conversations
to enable you to develop the quality of your work.
• What is the feedback telling you? What initiatives can you take to improve
your work?

Looking ahead

• Do you have plans for employment or further study, like PhD opportunities?
• Have you got a finalised CV – you can share and talk about this. Does your
Academic Tutor have all they need to write you a reference?
• Have you considered the benefits of attending events (live and virtual),
conferences, professional/academic communities and networking
opportunities?

Ideas and resources

• What were the most interesting, enjoyable and challenging experiences
during your programme at Reading?

• Has your programme lived up to your expectations? Have you been able
to get the most out of your time here?
• Consider your progress and whether you completed your Action Plan.

• Identify assignment(s) to discuss and pick items of feedback to talk
about at your meeting. Remember to continue to talk openly, honestly
and critically about your feedback. This is the best way to take advantage
of it and improve.
• Prepare a final version of your CV to share with your Academic Tutor
and think carefully about your ambitions for your next academic or
professional steps.

