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Name: Click or tap here to enter text.
School/Dept: Click or tap here to enter text.
Start Date: Click or tap to enter a date.
Supervisor:Click or tap here to enter text.
Student Number: Click or tap here to enter text.
Email: Click or tap here to enter text.
Full-time/Part-time:Click or tap here to enter text.						

Please provide details of how your doctorate is funded
Fees:
		☐   My fees are fully funded
☐   My fees are partially funded
☐   My fees are not funded
Stipend:
☐   I receive a stipend, £ [state here]Click or tap here to enter text.
☐   I do not receive a stipend
Please provide details of any funds you receive or can apply for (e.g. through a studentship, doctoral training partnership, etc) for training, development or travel: Click or tap here to enter text.
Are you a self-funded student?  
☐  Yes ☐   No
Have you previously received  Doctoral and Researcher College travel award? 
☐  Yes ☐   No
Details of planned travel
Purpose:
[bookmark: _Hlk205191506]	☐   Conference (attendance only)
☐   Conference (presenting)
☐   Data collection or fieldwork
☐   Research visit

Location to which you are travelling: Click or tap here to enter text.
Dates of travel: Click or tap here to enter text.
Further details (e.g. name of conference, name of host organisation for research visits, details of the data you are collecting, etc.): Click or tap here to enter text. 


Could your conference attendance or data collection be undertaken digitally?
☐   Yes  	☐   No 	☐   Not sure


How will you benefit from conference attendance or data collection / fieldwork being in person? Click or tap here to enter text.
Travel benefit:
Please provide a short case indicating the benefit to you of this travel (max 150 words).
Click or tap here to enter text.
Travel costs
Please complete the budget below. Before completing, please read the University Travel Policy.
	Travel Breakdown
	Cost

	
	£

	
	£

	
	£

	
	£

	Total travel cost
	£

	School contribution to travel
	£

	Other funding contributions
	£

	Remaining cost
	£



Notes on budget
(1) The award of a travel bursary will be conditional on following the University Travel Policy and the sustainable travel principles in full. Non-compliance with the policy can result in disciplinary action.  
(2) Do not include other costs, such as hotel accommodation, subsistence, or visa expenses.
(3) Do not include School contribution to costs other than travel. 

Please refer to the Travel Guidance for Staff and Students for information on booking travel and risk assessment.


Applications in different years
If you are not in your 2nd/3rd year full-time, or 3rd/4th/5th year part-time, please make a brief case for why an exception is required.
Click or tap here to enter text.
Supporting documents
☐   I attach a supporting statement from my supervisor (a) confirming that the School will provide a contribution to travel and (b) indicating whether I have an authorised risk assessment. Your application will be rejected if you do not provide this.
☐   I attach a copy of my RRDP attendance. 

Signature
Signed: Click or tap here to enter text.
Date: Click or tap to enter a date.

This form should now be emailed, along with supporting documents, to Zala Lewis  doctoralandresearchercollege@reading.ac.uk 

Other Notes
(1) Applications which are incomplete will not be considered.  
(2) You can only receive one award during your doctoral programme. 
(3) Applications cannot be made retrospectively.
(4) The award of a travel bursary is conditional on following the University Travel Policy and the sustainable travel principles in full.
(5) Funds must be used or reimbursed in accordance with College conditions and University travel policy
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