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Annex 12 (Requirements for the Periodic Review of programmes)
Standard template for Periodic Review ‘one-year follow-up’ reports 

Guidance notes

The following is the University’s standard template for the writing of a Periodic Review ‘One-Year Follow-up’ Report.  One year after a Periodic Review Report is approved by the University Board for Teaching and Learning (UBTL), the Subject Provider is required to report to the Sub-Committee on Delivery and Enhancement of Learning and Teaching (DELT), detailing and evaluating the actions it has taken to address the issues raised in the Periodic Review Report.
All sections of the template should be completed as part of the Report.  Subject Providers should indicate the recommendations in the Periodic Review Report (including the level of each recommendation – ‘necessary’/ ‘advisable’/ ‘desirable’ - and whether it is for the Subject Provider/University to address) and the consequent actions proposed in their initial Action Plan, and then provide details and an evaluation of their progress in implementing these actions.  It is important that the University is able to identify actions, rather than intentions.

Subject Providers are asked to approach recommendations constructively. They should include sufficient detail in their reports to satisfy DELT that the recommendations have been properly addressed. Where work to address one or more recommendations is still ongoing, the Subject Provider should provide a clear timeframe for completion of any outstanding actions. Subject Providers may wish to attach particularly relevant additional documentation to their Periodic Review ‘One-Year Follow-up’ Report as appendices.
Since DELT is responsible for identifying how any University-level recommendations will be taken forwards and for monitoring progress against any University-level recommendations, Subject Providers should liaise with the Secretary to DELT in order to include an update against any University-level recommendations in their One-Year Follow-Up Report.
The One-Year Follow-Up Report should be submitted to the relevant Teaching and Learning Dean for comment, and a final version should normally be received by the relevant School Board for Teaching and Learning prior to its submission to DELT for approval.
An exemplar ‘One-Year Follow-Up’ Report is available on request from the Centre for Quality Support and Development.

One-Year Follow-up Report on the Periodic Review of X

Introduction

1 An internal review of programmes in [name of subject area] was held on [dates].  A Report of the Periodic Review and consequent Action Plan was submitted to the Sub-Committee on the Delivery and Enhancement of Learning and Teaching in the [name of Term] Term [year].

Progress on proposed Actions

2 The attached table provides details and evaluation of progress in relation to the actions proposed in the Action Plan to the Periodic Review Report:
	Periodic Review Report Recommendation (please include the numbering of recommendations, the level of recommendations – ‘necessary’/ ‘advisable’/ ‘desirable’, and whether the recommendations are for the Subject Provider/University to address)
	Action(s) proposed 
	Target date
	Designated person (s)
	Progress on action(s) proposed

	Necessary recommendations for the School/Department

	e.g. (a) “To review the School’s moderation procedures and ensure compliance with University policy in this area”
	SDTL to review the moderation procedures currently in operation across the School and identify any changes required to ensure compliance with University policy
	Review of moderation procedures to be undertaken by 31 January 2017. Any necessary changes to be implemented with immediate effect.
	SDTL
	A review of moderation procedures was completed by mid-January 2017. All module convenors and other teaching staff were reminded of University policy in relation to moderation and relevant guidance has been incorporated in the School’s Teaching Handbook.

	Advisable recommendations for the School/Department

	
	
	
	
	

	Desirable recommendations for the School/Department

	
	
	
	
	

	Recommendations for the University

	
	
	
	
	


Good Practice

3 [Please comment on any actions taken to disseminate good practice identified].

Guide to policy and procedures for teaching and learning


Section 3: Internal monitoring and review








Appendix 2
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