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Annex 11 (Requirements for the Periodic Review of programmes)
Standard template for the Response to the Report of the Periodic Review

Guidance notes

The following is the University’s standard template for the writing of the Response to the Report of the Periodic Review. The Subject Provider will be expected to produce a Response and Action Plan within four working weeks of receiving the Report of the Periodic Review.  

The Response should address the Report’s recommendations point by point. Subject Providers are asked to approach recommendations constructively, and to include sufficient detail to satisfy the Sub-Committee on Delivery and Enhancement of Learning and Teaching (DELT) that the recommendations are being properly considered and addressed. The Action Plan should be presented in a table, as outlined below, and clearly specify: the Periodic Review Report recommendation (including the level of recommendation – ‘necessary’/ ‘advisable’/ ‘desirable’ - and whether it is for the Department/School/University to address); the action(s) proposed; the target date; the designated person(s); and what progress has been made so far. Subject Providers may wish to attach particularly relevant additional documentation to their Response as appendices.
Any University-level recommendations should be included in the first column of the Action Plan; DELT will be responsible for identifying how these will be taken forwards.
The Response and Action Plan should be submitted to DELT, alongside the Periodic Review Report. DELT will then approve, as appropriate, the Report, Response and Action Plan and refer them onwards to the University Programmes Board and the University Board for Teaching and Learning. 

This Response will be superseded one year later by the Subject Provider’s ‘One-Year Follow-Up’ report (see Annex 12).

Response to the Report of the Periodic Review

Introduction

1 An internal review of programmes in [name of subject area] was held on [dates].  

2 The School of [X] has received and approved the Report of the Periodic Review.  In response to the recommendations made, the School has produced an Action Plan for submission to the Sub-Committee on the Delivery and Enhancement of Learning and Teaching in the [name of Term] Term [year].

3 [The School may wish to include a summary account of the Periodic Review process or include further commentary here.]   

Response

4 [The School should respond to the recommendations of the Periodic Review Report here.] 

Proposed Actions

5 The attached table provides details of the action(s) proposed; the target date; the designated person(s); and, where applicable, indicates what progress has been made so far.

	Periodic Review Report Recommendation (please include the numbering of recommendations, the level of recommendations – ‘necessary’/ ‘advisable’/ ‘desirable’, and whether the recommendations are for the Subject Provider/University to address)
	Action(s) proposed 
	Target date
	Designated person (s) 
	Progress on action(s) proposed

	Necessary recommendations for the School/Department

	e.g. (a) “To review the School’s moderation procedures and ensure compliance with University policy in this area”
	SDTL to review the moderation procedures currently in operation across the School and identify any changes required to ensure compliance with University policy
	Review of moderation procedures to be undertaken by 31 January 2017. Any necessary changes to be implemented with immediate effect.
	SDTL
	The SDTL has begun to review moderation procedures in conjunction with Programme Directors.

	Advisable recommendations for the School/Department

	
	
	
	
	

	Desirable recommendations for the School/Department

	
	
	
	
	

	Recommendations for the University
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