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Annex 10 (Requirements for the Periodic Review of programmes)
Standard template for Periodic Review reports 

The following is the University’s standard template for the writing of a Periodic Review Report.  All sections of the template should be completed as part of the final Report.  

The Report should include in the General Observations section any general thoughts on the Review, such as the quality of the data and information provided.  

The Academic standards, Quality of learning opportunities and Enhancement of quality sections should be produced by the members of the Review Panel as appropriate to the areas of investigation that they have been allocated.  These sections must include confirmation that the provision, student attainment and progression and quality management are satisfactory, where appropriate, or a detailed account of any aspects which are not satisfactory. This section should also include explicit reference to collaborative provisions and any partnership reviews which have been undertaken since the previous Periodic Review.   

The Recommendations section must include an advisory recommendation to the University as to whether the programmes under Review be allowed to continue running for the following six-year period.  It should also include a summary of any issues which it is suggested should be addressed.  Where the Periodic Review includes consideration of new programme proposal(s),  the Recommendations section should also include an advisory recommendation to the University as to whether the proposed programme(s) be approved to run for an initial six-year period (or as appropriate) and any conditions to that approval.

The final Report, as approved by the University Board for Teaching and Learning, will be published on the CQSD website. It will also be disseminated by the subject provider to students, e.g. via Student-Staff Liaison Committee. The authors of the Report should ensure the accessibility of its content.

Periodic Review of X

Introduction

1 An internal review of programmes in [name of subject area] was held on [dates].  The members of the Panel were:

· [names of panel members]

2 The Panel met the following:

· [name(s) of Board(s) of Studies, DTLs, programme directors, etc.]

3 The Panel met students who represented the following degree programmes:

· [titles of degree programmes reviewed]

General observations

4 xx

Academic standards of the programmes

Committee structures
5 xx

Programme design
6 xx
Assessment and feedback

7 xx
Quality of learning opportunities offered by the programmes

Teaching and learning

8 xx

Student admission, retention, progression and attainment
9 xx

Learning environment and student support
10 xx

Employability
11 xx

Enhancement of quality and academic provision

12 xx
Main characteristics of the programmes under review

13 [A statement of the Review Panel’s overview of the programmes reviewed in relation to their content and academic approach, and any notable strengths of these programmes]

Conclusions on innovation and good practice

14 [A statement on any current aspects of the programmes reviewed which the Review Panel feels are particularly innovative or which represent good practice]

Conclusions on quality and standards

15 [A statement on the Review Panel’s conclusions on whether: 

· intended learning outcomes of the programmes are being obtained by students;

· quality and standards are being achieved; and

· the programme specifications are appropriate]

Conclusions on new degree programme proposals [where appropriate]

16 [A statement providing general comments on any proposal(s) for new degree programmes considered by the Periodic Review panel.  Note that the recommendations to the University as to whether the proposal(s) be approved should be included in the Recommendations section]

Recommendations 

17 [recommendation of the Panel to the University as to whether the programmes reviewed should be re-approved]

18 [The report should include definitions of the Panel’s recommendations, as follows: ‘The report will categorise any issues as follows, in order of priority:

· Those areas where the Review Team believes it is necessary for action to be taken urgently to safeguard the standard of provision; 

· Those areas where it is advisable that the issues be addressed as soon as possible. 

· Those areas where it is desirable that the issue be addressed over a longer time span.’]
19  [following on from the definitions, any issues which the Panel suggests should be addressed, divided into those the panel considers must be addressed as a condition of re-approval and those which should be considered.]

20 [recommendation of the Panel to the University as to whether any proposal(s) for new degree programmes should be approved, along with any issues to be resolved]
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