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Annex 1 (Requirements for the Periodic Review of programmes)

Nomination of external member of a Periodic Review panel

Part A

For completion by the School Director of Teaching and Learning.

	Declaration
	

	Name and contact details of Nominated External Member
	

	Periodic Review Panel
	

	Proposed Term of Visit
(Spring/Summer/Autumn 20xx)
	

	Rationale for nomination
	

	Names and Institution/ Organisation of other nominated External Members:
	Name
	
	Inst/Org
	

	
	Name
	
	Inst/Org
	

	
	Name
	
	Inst/Org
	


	I confirm that no members of staff associated with the programmes undergoing Periodic Review currently holds an external examinership or has acted as a member of an internal review panel in the same or a closely cognate discipline in the nominee’s institution.

	Signed
	

	Position
	

	Date
	


Part B

For completion by nominated External Member.

	Part B1
	Personal details

	Full name
	

	Title
	

	Qualifications
	

	Present Post
	

	Contact Address
	

	Telephone No.
	

	Fax No.
	

	Email
	


	Part B2
	Relevant experience

	Experience of QAA review and/or Audit - for academic nominees

(Please give brief details, including dates of reviews/audits undertaken)
	

	Experience of acting as a member of an internal review panel in other higher education institutions 
(either as an internal or external panel member)
	

	Other relevant experience in academic, industrial or professional roles
	


	Part B3
	Potential conflicts of interest

	Please state any potential conflicts of interest 
For example, a direct interest in or tie to the University or its staff or the programmes being reviewed. 
Please note that external members should not be or have been within the three years previous to the Periodic Review, an External Examiner at the University in the subject areas being reviewed. Panel members should not normally participate in two consecutive reviews of the same subject area at the University. 
	


	I confirm that I am willing to accept this nomination.

	Signed
	

	Date
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